
CONTRACTOR AUTHORIZED SIGNATURE VERIFICATION FORM

Individuals:  Individuals have two options to verify signature authorization:

1.  Official Sample of Signature.  Signature verification may be accomplished by submitting a copy of a
driver’s license, passport, social security card, business ID or other official form or identification containing
the authorized signatory’s signature,  OR
2.  Notarization.  In the alternative, the Bidder can have their signature notarized in the space below.

Corporations.  Corporations have two options to verify signature authorization.

1.  Authorization and Clerk Certification: The Corporate Clerk may certify in the space below that they
have witnessed the authorized signatory’s signature (made in the Clerk’s presence) AND that the signatory is
authorized to execute contracts and other documents and legally bind the corporation.  (NOTE:  Clerks may
not self-certify if they act as Clerk and as an authorized signatory.  Alternative documentation should be
submitted);  OR
2.  Authorization and Official Sample of Signature or Notarization  (Complete both "a." and "b." below)

a.  Authorization.  The Bidder may attach a copy of a board of directors vote stating that each signatory is
authorized to execute contracts and other documents and legally bind the corporation, AND:

b.  Official Sample of Signature or Notarization. (Select one option)
•  Official Sample of Signature.  Attach a copy of a driver’s license, passport, social security card,

business ID or other official form or identification containing an example of the authorized
signatory’s signature, OR

•  Notarization.  Have each of the signatory’s signature notarized (made in a notary’s presence)
below.

Partnership or Other Entities

1.  Authorization.  Attach documentation for each signatory of authorization to execute contracts and other
documents and legally bind the partnership or other entity, AND

2.  Official Sample of Signature or Notarization:  (Select one option)

               a.  Official Sample of Signature.   Attach a copy of a driver’s license, passport, social security card, business
ID or other official form or identification containing the authorized signatory’s signature; OR

               b.  Notarization.  Have their signature notarized in the space below.

THIS SECTION IS FOR NOTARIZATION OR CORPORATE CLERK CERTIFICATION

PRINT SIGNATORY’S FULL LEGAL NAME:

SIGNATURE: (as it will appear on documents) ________________________________________

(NOTARY) I,                 as a notary public certify under the pains and
penalties of perjury that I witnessed the signature of the aforementioned signatory on behalf of the Bidder, and
the individual’s identity was verified, on this date:  .
My commission expires on:

OR

(CORPORATE CLERK)  I, as corporate clerk of the Bidder/Contractor
certify under the pains and penalties of perjury that I witnessed the signature of the aforementioned signatory
and the signatory is authorized to execute contracts and other instruments and legally bind the
Bidder/Contractor.  This date: __________________________ 

AFFIX CORPORATE SEAL OR NOTARY SEAL HERE:
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